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1. Purpose and field of application

1.1 The Regulation on Academic Integrity at Poltava University of Economics
and Trade defines the basic principles of academic integrity and ethical values that
guide all participants in educational and scientific activities, as an integral
component of the quality assurance system for professional higher and higher
education, educational and scientific activities of the university, etc.

1.2. This provision is mandatory for use by scientific, pedagogical and
research staff of departments, employees of structural units and higher education
students.

1.3. The content of this regulation does not conflict with state and industry
standards, regulatory and methodological documents on the organization and
management of higher education. It was developed with due regard for these
requirements. The principles and recommendations set forth in this regulation were
developed in accordance with the Constitution of Ukraine of June 28, 1996, No.
254k/96-VR (as amended); the Law of Ukraine “On Higher Education” dated
07/01/2014 No. 1556-VII (as amended); the Law of Ukraine “On Scientific and
Scientific-Technical Activity” dated 26.11.2015 No. 848-VIII (with amendments
and supplements) ; Law of Ukraine "On Copyright and Related Rights" dated
01.12.2022 No. 2811-1X ; Law of Ukraine “On Publishing” No. 318/97-VR dated
05.06.1997 (with amendments and supplements); Law of Ukraine “On Amendments
to Certain Laws of Ukraine Regarding the Regulation of Certain Issues of Awarding
Academic Degrees and Licensing of Educational Activities” dated 18.04.2021 1369-
IX ; Resolution of the Cabinet of Ministers of Ukraine “On Approval of the
Procedure for Training Applicants for the Degree of Doctor of Philosophy and
Doctor of Sciences in Higher Education Institutions (Research Institutions)” dated
03/23/2016 No. 261 , Regulations on the accreditation of educational programs for
the training of higher education applicants; Order of the Ministry of Education and
Science of Ukraine dated 07/11/2019 No. 977; Recommendations for higher
education institutions on the development and implementation of a university system
for ensuring academic integrity of the National Agency for Ensuring Higher
Education Quality dated 10/29/2019; Statute of Poltava University of Economics
and Trade, 2023; Development Strategy of Poltava University of Economics and
Trade for 2023-2027, 2023; Concept of the activities of Poltava University of
Economics and Trade, 2023; Regulations on the corporate culture of Poltava
University of Economics and Trade; Regulations on preventing cases of academic
plagiarism; Student Code of Honor; Regulations on the system of internal quality
assurance of higher education of Poltava University of Economics and Trade;
Regulations on qualification work.

The Regulation takes into account the fundamental principles of the Magna
Charta of Universities, the IAU-MCO (International Association of Universities and
the Magna Charta Observatory) guiding principles on the institutional code of ethics
in higher education, the European Charter for Researchers, the Berlin Declaration on
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Open Access to Knowledge in Science and the Humanities, and the Bucharest
Declaration on Ethical VValues and Principles of Higher Education in Europe.

1.4. The document is subject to review once every five years or if necessary.
Proposals for changes to the content of the document may be submitted by the first
vice-rector, director (dean) of the educational and scientific institute (faculty), head
of the department, heads of relevant structural units whose activities are related to
ensuring academic integrity at the university. The content of the document is
reviewed taking into account the proposed changes by the director of the
Educational and Scientific Center for Quality Assurance in Higher Education. The
initial document and its updated versions are approved by the Academic Council of
the University and put into effect by order of the rector of the University.

2. Purpose and objectives

2.1. The purpose of this document is to develop mechanisms for implementing
and adhering to the principles and values of academic integrity to ensure trust in the
learning outcomes and scientific (creative) achievements of participants in the
educational process, compliance with high standards in the educational process and
scientific (creative) activities of the university, and prevention of violations of
academic integrity.

2.2. Objectives of the Regulation:

- establishing a procedure for monitoring compliance with academic integrity
by all participants in educational and scientific activities;

- analysis of the state and development of corrective actions to eliminate
conditions for violation of academic integrity.

3. General provisions

3.1. Academic integrity is a set of ethical principles and legally defined rules
that should be guided by participants of the educational process during learning,
teaching, and conducting scientific (creative) activities in order to ensure trust in the
results of learning and/or scientific (creative) achievements.

3.2. The principles of academic integrity include:

« integrity — the commitment of individuals and the entire institution to moral
principles and standards that create a barrier to dishonesty ;

« honesty — systematic avoidance of fraud, deception and any dishonest
behavior; Truthfulness — unlimited pursuit of truth, free and open dissemination of
knowledge and its improvement (enrichment) ;

« transparency — the availability and openness of information, rules, plans,
processes and actions, which require university employees to act openly, predictably
and understandably to promote their own accountability and the involvement of
participants in the educational process ;
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« respect — respect for the dignity of others, their physical and mental health
for the benefit of collegiality and cooperation with other participants in the
educational process ;

« trust — all participants in the educational process have confidence in each
other's honesty and integrity and can rely on each other ;

« accountability — participants in the educational process properly use the
powers delegated to them ;

« responsibility — the ability to take responsibility for the results of one's
activities, fulfill one 's obligations, and demonstrate examples of worthy behavior ;

« ¢ fairness and legality — impartial, equal treatment of all participants in the
educational process, free from discrimination and dishonesty ;

« equality and social justice — equal access to education regardless of race,
skin color, political, religious and other beliefs, sex, gender identity, sexual
orientation, ethnic, social, national origin, health status, disability;

« democratic governance — university governance should be based on the
involvement of all relevant participants in the educational process and the ethical
exercise of their powers by management at various levels;

« + quality education — all participants in the educational process are
committed to the idea of achieving the highest possible quality of education;

« self -improvement and system improvement — participants in the
educational process recognize the importance and make maximum efforts to
continuously improve the educational system, in particular through their own
professional development;

« institutional autonomy — recognition of the need for appropriate university
autonomy to avoid excessive centralized political control over the education system;

- international cooperation — all participants in the educational process
recognize the importance of international collaboration in education.

3.3. Violation of academic integrity is:

« an academic plagiarism — the publication (in part or in full) of scientific
(creative) results obtained by other persons as the results of their own research
(creation) and/or the reproduction of published texts (published works of art) by
other authors without indicating authorship;

« self -plagiarism — publishing (partially or in full) one's own previously
published scientific results as new scientific results ;

« fabrication — the fabrication of data or facts used in the educational process
or scientific research ;

« falsification — deliberate change or modification of existing data relating to
the educational process or scientific research ;

« copying — completing written work using external sources of information
other than those permitted for use, in particular when assessing learning outcomes;

« fraud — providing knowingly false information regarding one's own
educational (scientific, creative) activities or the organization of the educational
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process; forms of fraud include, in particular, academic plagiarism, self-plagiarism,
fabrication, falsification and copying;

« bribery — the provision (receipt) by a participant in the educational process
or an offer to provide (receive) funds, property, services, benefits or any other
benefits of a material or intangible nature in order to obtain an unfair advantage in
the educational process;

« biased assessment — deliberate overestimation or underestimation of the
learning outcomes of students.

3.4. Compliance with academic integrity by academic staff involves:

references to sources of information when using ideas, statements,
information;

« compliance with the norms of legislation on copyright and related rights;

« providing reliable information about research methods and results, sources
of information used, and one's own pedagogical (scientific, pedagogical, creative)
activities;

« monitoring compliance with academic integrity by education seekers;

« objective assessment of learning outcomes.

3.5. Maintaining academic integrity by higher education students means :

« independent completion of educational tasks, tasks of current and final
control of learning outcomes (for persons with special educational needs, this
requirement is applied taking into account their individual needs and capabilities);

« references to sources of information when using ideas, developments,
statements, information;

« compliance with the norms of legislation on copyright and related rights;

« providing reliable information about the results of one's own educational
(scientific, creative) activities, research methods used and sources of information.

3.6. The system for ensuring the principles of academic integrity at PUET has
the following logically interconnected components:

- a regulatory framework that describes at the system level the mechanisms
for implementing the principles of academic integrity in scientific and educational
activities, measures to ensure compliance with the principles of academic integrity,
procedures for preventing and combating violations of the principles of academic
integrity. The regulatory framework contains basic regulatory documents
(Regulations on Corporate Culture, Student Code of Honor, Regulations on
Preventing Cases of Academic Plagiarism) and other regulatory documents on the
implementation of relevant types of educational and scientific activities at the
university, which also reflect issues of academic integrity;

 departments and structural divisions ensure the popularization of the
principles of academic integrity, their implementation in the educational and
scientific activities of the University, and also perform a supervisory and control
function;
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« one-time formed academic integrity commissions, which, if necessary, are
created by orders of the rector to resolve issues related to non-compliance with the
principles of academic integrity by participants in the educational process.

3.7. Popularization of the principles of academic integrity and raising the level
of awareness of all participants in educational and scientific activities at the
university on issues of academic integrity is carried out using:

« information base, the main components of which are:

v university website page “Academic Integrity at PUET”;

v" information and methodological materials dedicated to information literacy
and the prevention of academic plagiarism, which were created jointly with
representatives of companies developing programs for checking papers for
unigueness;

v" information materials on corporate culture in the workplace and the
benefits of honest learning, created jointly with employer representatives;

v materials dedicated to popularizing the principles of academic integrity
among higher education students (banners, infographics, handouts, etc.);

« tools for ensuring the principles of academic integrity in the educational
and scientific activities of the university, which perform an educational function and
make it possible to prevent cases of violation of the principles of academic integrity,
including:

v" information and advisory support for scientific and pedagogical workers
and higher education students through the creation of relevant resources on the
library website, printing booklets and posters, developing and distributing videos,
and other activities to ensure the principles of academic integrity;

v’ training practice "University Education™ (for first-year students);

v open online courses "Academic Integrity”, "Academic Writing",
"Fundamentals of Information Literacy and Data Work", etc.;

v lectures by the key stakeholders in higher education (famous graduates,
employers, experts, etc.) on the benefits of honest learning and the implementation
of scientific research, training cycles for all participants;

v’ educational and scientific processes within the framework of all-Ukrainian
and international projects on academic integrity, grant programs, etc.;

« tools for monitoring compliance with the principles of academic integrity
in the educational and scientific activities of the university, which include:

v’ conducting a survey of participants in educational and scientific processes
regarding violations of academic integrity;

v mandatory checking of coursework (projects), qualification papers,
dissertations for signs of academic plagiarism in accordance with the established
regulatory framework.
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4. Management of the academic integrity system

4.1. The system for ensuring the principles of academic integrity at the
university level is managed by the First Vice-Rector.

4.2. The First Vice-Rector is directly responsible for the one-time formed
academic integrity commissions. The main goal of the activities of such
commissions is to promote compliance with the principles of academic integrity in
the educational and scientific activities of the university.

4.3. Management of the process of adhering to the principles of academic
integrity in the educational activities of the university and informing higher
education applicants and university employees about the inadmissibility of violating
the principles of academic integrity, as well as the implementation of measures to
prevent manifestations of academic dishonesty, is carried out by:

« in terms of compliance with the principles of academic integrity by higher
education applicants at the first and second levels — by the Educational and
Scientific Center for Quality Assurance in Higher Education;

« in terms of compliance with the principles of academic integrity by
applicants for higher education at the third and fourth levels - by the Department of
Postgraduate and Doctoral Studies.

4.4. The management of the process of compliance with the principles of
academic integrity in the implementation of all areas of scientific activity is carried
out by the First Vice-Rector /Vice-Rector for functional responsibilities together with
the Head of the scientific and organizational department (in terms of the defense of
dissertations for obtaining scientific degrees - together with the head of the
postgraduate and doctoral departments). Control over compliance with the
principles of academic integrity, the implementation of measures to prevent
manifestations of academic dishonesty in the implementation of individual areas of
scientific activity is carried out in terms of:

- activities of the university's scientific journals - editors-in-chief of
scientific journals;

« holding university events of a scientific, scientific-methodological and
other nature (conferences, seminars, etc.) - by the Head of the scientific-
organizational department and the Heads of the organizational committees of the
events;

« conducting dissertation defenses for academic degrees - by the Head of the
postgraduate and doctoral studies department and the Heads of specialized academic
councils;

« protection of intellectual property rights — Head of the scientific and
organizational department;

« implementation of research works financed from state, local budgets and/or
the university budget - by the Head of the scientific and organizational department
and scientific supervisors of the research work.

4.5. The process of maintaining academic integrity in educational and
scientific institutions is managed by the Directors.
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4.6. Popularization of the principles of academic integrity, informing higher
education applicants about the inadmissibility of violating the principles of
academic integrity, and implementation of measures to prevent manifestations of
academic dishonesty are carried out, including by student self-government.

4.7. Information and technological activities related to the popularization of
the principles of academic integrity, the basics of information literacy, and working
with databases are carried out by the information center and the center for
information support of educational activities.

5. Responsibility for ensuring academic integrity

5.1. The First Vice-Rector bears overall responsibility for the implementation
of the requirements of this document.

5.2. Responsibility for adhering to the principles of academic integrity when
carrying out educational and scientific activities lies with higher education students,
scientists, scientific and pedagogical workers, and university employees.

5.3. Responsibility for updating the Regulations and monitoring the
implementation of its requirements lies with university officials in accordance with
their functional responsibilities: Vice-Rector for Scientific and Pedagogical
Activities, Director of the Educational and Scientific Center for Quality Assurance
in Higher Education. Responsibility for bringing changes to this document to
representatives of the University community lies with the Director of the
Educational and Scientific Center for Quality Assurance in Higher Education.

5.4. The detection of facts of violation of academic integrity by higher
education applicants in educational and scientific activities is ensured primarily by
scientific and pedagogical workers (within the academic disciplines they teach) and
scientific supervisors of course works (projects), qualification works.

5.5. Violations of academic integrity by the University employees are
primarily revealed by heads of departments, heads of structural divisions, heads of
specialized academic councils, heads of organizing committees of conferences, and
editors-in-chief of scientific journals.

5.6. Decisions regarding academic liability for violations of academic
integrity may be made by the persons specified in paragraphs 5.4 and 5.5 of the
Regulations, the Academic Integrity Commission.

5 .6.1. A scientific and pedagogical employee may assign the following types
of academic responsibility to higher education applicants who have violated
academic integrity:

« decrease in the results of the assessment of the current, final test, exam,
test, etc.;

« re-evaluation of tests, exams, credits, etc.;

« assigning additional control measures (additional individual tasks and tests,
tests, etc.).
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5.6.2. The supervisor of a coursework (project), qualification work may
assign the following types of academic responsibility to higher education applicants
who have violated academic integrity:

« decrease in the results of the evaluation of coursework (project),
qualification work;

» re-completion of a separate section(s) of a coursework (project),
qualification work.

5.6.3. The details of academic responsibility may be specified in the work
program of the academic discipline or methodological recommendations for the
completion of a course work (project), qualification work.

5.6.4. Heads of departments, directors of educational and scientific institutes
may assign the following types of academic responsibility to higher education
applicants who have violated academic integrity:

« retaking the relevant educational component of the educational program;

« re-doing coursework (project), qualification work;

« conducting additional verification of other works authored by the infringer.

5.6.5. Heads of departments, directors of educational and scientific institutes,
heads of structural divisions and vice-rectors of the university may assign the
following types of academic responsibility to university employees who have
violated academic integrity:

« conducting an additional check for signs of academic plagiarism of all
works authored by the violator;

« withdrawal from consideration (printing) of works authored by the violator
and prepared in violation of academic integrity.

5.6.6. Academic Integrity Commissions may assign the following types of
academic responsibility:

- for higher education applicants:

« non-inclusion in the list of applicants for scholarships by the Academic
Council, the administration, the Board of the All-Ukrainian Central Union of
Consumer Societies or accrual of penalty points in the student rating, deprivation of
the above-mentioned scholarships, etc.;

« notification of the entity that finances the training (conducting scientific
research), the institution that issued the grant for training (research), potential
employers, and parents of the higher education applicant about the violation;

« deprivation of the right to participate in competitions for scholarships,
grants, etc.;

« restriction of the violator's participation in scientific research, exclusion
from certain scientific projects;

« restrictions on the possibility of participating in internships abroad;

- for university employees — changing the terms of the employment contract
when signing it for the next period.

5.6.7. Academic Integrity Commissions may recommend for consideration by
the Rector, the Academic Council of the University or other bodies and officials (in
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accordance with the distribution of powers) the appointment of the following types
of academic responsibility for the violator:
- for higher education applicants:

« deprivation of tuition benefits provided by the university;

« announcement of a written reprimand with an entry in the offender's
personal file;

« expulsion from the university;

- for university employees:

« exclusion from the Academic Council, advisory and working bodies of the
University or restriction of the right to participate in the work of such bodies for a
certain period;

 written warning;

« deprivation of honorary titles, awards, scholarships, etc. awarded by the
University, the All-Ukrainian Central Union of Consumer Societies;

- refusal to award an academic title or qualification category;

« dismissal.

5.6.8. Academic Integrity Commissions may recommend for consideration by
the Academic Council of the University (with subsequent petition to the Ministry of
Education and Science of Ukraine, the National Agency for Quality Assurance in
Higher Education, other agencies at the national and international levels) the issue
of assigning the following types of academic responsibility to university employees:

« deprivation of the right to participate in the work of bodies defined by law
or to hold positions defined by law;

« deprivation of the assigned pedagogical title, qualification category;

« refusal to award an academic degree or academic title;

« deprivation of an awarded academic degree or conferred academic title.

5 .6.9. For each violation of academic integrity, higher education students and
university employees may be held liable for one or more types of academic liability,
depending on the decision of the above-mentioned commissions. The commissions
may also consider the issue of committing actions that contain signs of violation of
academic integrity, with recommendations for holding them liable for other types of
liability provided for by the current legislation of Ukraine.

5.6.10. The application of a specific type of academic responsibility for
violation of academic integrity is carried out taking into account:

« recognition by the violator of guilt for failure to comply with academic
integrity, awareness by him of the inadmissibility of further violations;

« the fact of cooperation with the commission or refusal to cooperate during
the consideration of the case of violation;

« the fact of the first violation or the systematic nature of the violations, their
totality;

« the degree of impact of the violation on the image of the university,
educational and scientific institute (faculty), department, scientific school, etc.;
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« the degree of impact of the violation on the quality and further results of
learning (for higher education students) and the implementation of educational and
scientific activities (for pedagogical, scientific-pedagogical and scientific workers).

« other circumstances of the violation.

5.6.11. If a scientific and pedagogical employee, supervisor of a coursework
(project), qualification work, head of a department, director of an educational and
scientific institute, head of a structural unit of the university, vice-rector of the
university is not authorized to make decisions on the assignment of individual types
of academic responsibility, he submits a petition to the rector to establish a
commission on academic integrity to consider the violation. The petition shall
indicate substantiated information on the essence of the violation and a proposal to
assign the type of academic responsibility to the violator.

5.6.12. It is not allowed to submit a petition without substantiated information
regarding the essence of the violation, with false (slanderous) information about the
fact of the violation, based on unverified facts (has the nature of an assumption), or
an anonymous petition.

5.6.13. A petition may also be filed on behalf of a higher education applicant
if he or she has witnessed a violation of academic integrity or is prepared to provide
substantiated information regarding a violation of academic integrity by another
higher education applicant or university employee.

5.6.14. The procedure for considering a violation of academic integrity by the
Academic Integrity Commission consists of the following stages:

« informing a person about a suspected violation of academic integrity;

« conducting an official investigation;

 preparation of a report on the results of the internal investigation with
conclusions and determination of the type of academic responsibility.

5.6.15. The consideration of the fact of violation of academic integrity is
carried out confidentially, with only the members of the commission, the head of the
department, the heads of the structural unit to which the person belongs, and the
person suspected of committing a violation of academic integrity being informed
about the progress of the case. In this case, the person suspected of committing a
violation of academic integrity has the right:

« to familiarize yourself with the materials considered by the commission,
the protocol on the results of the internal investigation and other information
relevant to the consideration of the fact of the violation;

« on their own initiative or at the request of the commission, provide written
explanations on the merits of the case, refuse to provide explanations if requested to
do so by the commission;

« be present at the commission meeting at the stage of considering the issue
of holding her academically accountable.

5.6.16. The Academic Integrity Commission considers the violation and
makes its decision based on substantiated information on the substance of the
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violation, the results of the internal investigation, and taking into account clause
5.6.10 of the Regulations.

5.6.17. In case of disagreement with the decision of the person who assigns a
specific type of academic responsibility under paragraphs 5.6.1-5.6.10 of the
Regulations, or the relevant commission on bringing to academic responsibility, the
person accused of the violation has the right to appeal. The appeal is filed personally
by the violator in the name of the rector within five days after the announcement of
the commission's decision. In the event of an appeal initiated by a higher education
applicant studying at the university or a university employee, the appeal is
considered by the appeal commission established by order of the rector.

5.6.18. In the event of an appeal being received based on applications from
third parties (as well as in fulfillment of instructions from the Ministry of Education
and Science of Ukraine, relevant state institutions), the appeal is considered by order
(instruction) of the Rector by the Academic Integrity Commission.

5.6.19. The appeal is considered by the appeal commission within a week
from the day following the issuance of the order (instruction) of the Rector on the
consideration of the appeal, unless another term is specified in the order
(instruction). The conclusions on the appeal are drawn up in the appropriate protocol
and submitted for consideration to the Rector (or a person authorized by him), who
makes the final decision on the results of the consideration of the violation
(assignment of the type of academic responsibility, recommendation on considering
the issue of assigning the type of academic responsibility.

6. Procedure for checking coursework (projects), qualification works,
scientific and methodological and scientific works for signs of academic
plagiarism

6.1. The following must be checked for signs of academic plagiarism:

« coursework (projects), qualification works, which at the stage of submitting
the work for defense are checked directly by the supervisor of the coursework
(project), qualification work or by those responsible at the department (according to
the affiliation of the work being checked), who are appointed in accordance with the
established procedure;

« scientific and methodological works (textbooks, study guides, lecture
notes, methodological guidelines, monographs, as well as electronic works, distance
courses, open online courses, etc.), which at the review stage are checked by those
responsible at each department (according to the affiliation of the work being
checked), who are assigned in accordance with the established procedure;

« scientific works (manuscripts of articles, abstracts of reports submitted to
the editorial offices of scientific journals or organizing committees of scientific,
scientific-technical and scientific-methodological events (conferences, seminars,
hereinafter referred to as conferences), dissertations, which at the stage of
submitting the work to the editorial board of the journal, to the organizing
committee of the conference, for consideration by a specialized academic council
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(depending on the type of work) are checked by the executive secretary of the
scientific journal (executive secretary of the conference, secretary of the specialized
academic council) or other persons appointed by order of the editor-in-chief of the
scientific journal (chairman of the organizing committee of the conference,
chairman of the specialized academic council, director of the educational and
scientific institute (dean of the faculty) or head of the department) according to the
type of work;

« final reports on the results of research work financed from the state, local
budgets, financial funds of an enterprise (organization) or the university budget,
which, before being submitted for approval to the scientific and organizational
department, are checked by the scientific Director of the research department or
other persons who may be appointed by order of the First Vice-Rector / Vice-Rector
for functional responsibilities .

Checking all types of work for signs of academic plagiarism necessarily
precedes all other review procedures.

6.2. Verification of all types of works is carried out using software and
hardware tools that allow generating a report based on the results of the verification
with the establishment of the fact of the presence or absence of textual and (or)
illustrative borrowings in accordance with the Regulations on the Prevention of
Academic Plagiarism of the PUET.

7. Measures to prevent violations of academic integrity in educational and
scientific activities

7.1. Prevention of violations of the principles of academic integrity in the
academic environment of the University is carried out by departments, directorates
of educational and scientific institutes (deans of faculties) and relevant structural
units of the University by carrying out a set of preventive measures, the main ones
of which are:

« informing higher education applicants and university employees about the
need to comply with the rules of the Regulations on the Corporate Culture of PUET,
the Student Code of Honor, the Regulations on the Prevention of Academic
Plagiarism of PUET, the implementation of this Regulation and other national and
intra-university regulatory documents, and the rules of academic ethics;

« signing of the Declaration on the observance of academic integrity by all
participants in the educational process of the Poltava University of Economics and
Trade ;

« teaching the basics of academic integrity in separate blocks of topics in the
disciplines "Fundamentals of Academic Writing", "Academic Writing", "University
Education", etc.;

« forming tasks for coursework (projects), qualification works using
pedagogical innovations that contribute to the development of a creative approach
of higher education students to their implementation;
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« dissemination of methodological materials with a unified definition of
requirements for the proper formatting of references used in written works;

« annual holding of events on the implementation of academic integrity in
the educational and scientific activities of the university for higher education
students and university employees;

« conducting seminars with representatives of companies developing
programs for checking papers for signs of academic plagiarism for higher education
applicants, scientific, scientific-pedagogical and pedagogical workers (separately for
each group);

« creating information and methodological materials dedicated to
information literacy and plagiarism prevention;

« creating and posting materials at the university dedicated to popularizing
the principles of academic integrity among individuals pursuing higher education or
a scientific degree (banners, infographics, videos, handouts, etc.);

 placement in the institutional repository of PUET qualification works of
higher education applicants (mandatory after their defense), scientific and
methodological works of scientific and pedagogical workers to ensure transparency,
honesty, responsibility and other principles of academic integrity, in accordance
with the Regulations on the Institutional Repository of the PUET and the current
version of the order "On filling the archive and institutional repository with
qualifying graduation theses."
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Applications
Appendix 1

Work schedule
Academic Integrity Commission

1. General position

1.1. The Rules of Procedure of the Academic Integrity Commission of the
Poltava University of Economics and Trade (hereinafter referred to as the Rules)
have been developed in accordance with the legislation of Ukraine, the University
Charter and internal regulatory documents of the quality management system.

1.2. The Academic Integrity Commission (hereinafter referred to as the
Commission) of the University — This is an independent, temporarily acting collegial
body, empowered to identify and establish facts of violation of academic integrity of
participants in the university's educational process and to consider conflict
situations.

1.3. The Commission receives, considers and analyzes applications and
complaints, as well as considers conflict situations regarding violations of the
provisions of the Regulation on academic integrity.

1.4. Amendments and additions to the Regulations shall be made by the

Director of the Educational and Scientific Center for Quality Assurance in

Higher Education in accordance with proposals submitted by participants in

the educational process.

2. Composition and organization of work Academic Integrity
Commission

2.1. The Academic Integrity Commission is established by order of the
Rector.

2.2. Candidates for members of the commission must be individuals who
have authority in the University community, the necessary personal qualities, social
and academic experience to monitor compliance with the norms of academic
conduct virtue.

2.3. The Academic Integrity Commission includes: the First Vice-Rector,
Vice-Rector for scientific and pedagogical work, student ombudsman, a
representative of the university's trade union committee, director of the Educational
and Scientific Center for Quality Assurance in Higher Education, representatives of
student self-government bodies; and, if necessary, the Vice-Rector for international
relations, directors of educational and scientific institutes (deans of faculties) or
their deputies, Heads of departments or their deputies, Heads of structural units,
scientific and pedagogical employees of departments, Heads of specialized
academic councils, Heads of organizing committees of conferences, editors-in-chief
of editorial offices of scientific journals.

2.4. The commission cannot include persons who have been held
academically liable for violating academic integrity. If a member of the commission
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iIs found to have violated academic integrity, he or she is removed from the
commission by order of the Rector.

2.5.  The commission elects a chairman, deputy chairman and secretary from
among its members. The chairman conducts meetings, signs minutes, decisions, etc.
The chairman conducts meetings, signs minutes, decisions, etc. In the absence of the
chairman, his duties are performed by the deputy. Powers of management minutes of
the meeting, technical preparation of materials for consideration at the meeting, etc.
are accepted by the secretary.

2.6. Any participant in the educational process may contact the members of
the commission for advice on issues related to a violation of academic integrity.
Applications for consideration of a violation of academic integrity must be
substantiated. Unsubstantiated and anonymous applications will not be considered
by the commission.

2.7. The Commission is obliged to consider the application within 15
working days and make a decision on the merits.

2.8.2.8. The form of work of the commission is a meeting. Meetings are
convened when necessary. The agenda and accompanying materials are brought to
the attention of the commission members no later than 3 days before the meeting.

2.9. The decisions of the commission are considered adopted if they are
supported by a simple majority of votes of its members in an open vote. In the event
of an equal number of votes, the vote of the chairman of the commission is decisive.

2.10. A meeting is legitimate if at least 2/3 of the commission members are
present.

2.11. The applicant and the person(s) in relation to whom the conflict
situation or the issue of violation of the norms of academic integrity is being
considered must be present at the commission meeting.

2.12. The Commission, if necessary, has the right to request additional
materials, information on the problematic issue, and also to involve the necessary
specialists.

2.13. Based on the results of the meeting, the Commission prepares a
reasoned decision in the form of conclusions on the detection or non-detection of
violations of the University's academic integrity standards, which has a
recommendatory nature. These conclusions are submitted to the University rector for
further response (taking appropriate measures).

2.14. The Commission should contribute to the prevention of cases of
academic dishonesty.
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